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Appointment of Consultants for the Annual Financial statements:  SPECIFICATIONS: TERMS OF REFERENCE 
 

ITEM  
1. Compilation of College AFS  
2. Training of Staff members on AFS preparation and related  
3. Compile monthly AFS  
4. Compile quarterly AFS  
5. Assist Management with GRAP standards and Auditing 

Standards 
 

6. Assist Management with Asset Management (including 
Asset register, verifications) 

 
7. Ensure College adherence and compliance to latest 

legislation in accordance to changes in Accounting 
standards  

 

8. Assist Management with Revenue/debt of accounting for 
student funded by NSFAS 

 
9. Skills transfer plan and implementation  
10. Reporting to Executive Management  
11. Attendance of meetings – Management at request  

 
Note:   Consultants must be available to College at College’s request. 

 Consultants to report to College Principal or delegated. 
Consultants to work with Finance Management (reporting to Deputy Principal Finance)   
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PRICING SCHEDULE 
 
Item Rate per hour Hours Price (including 

VAT) 
Monthly reviews    
Monthly 
Management 
accounts 

   

Monthly Financial 
Statements 

   
Quarterly Financial 
Statements 

   
Annual Financial 
Statements 

   
Disbursements    
TOTAL FEES    

  
  SUMMARY TENDER VALUE (CONTRACT): 
 
Item Rate per hour Hours Price (including 

VAT) 

Monthly costs    
 
 

Disbursements    
 
 

TOTAL FEES PER 
ANNUM 

   
 
 

TOTAL FEES 
FOR 3 YEARS 

   
 
 
 

  
  
   
  
   


